MY HR PROS

My HR Dashboard — How to View and Print Employee Vouchers

1.
2.

My HR Dashboard Admin: https://spm.prismhr.com/spm/
Login with your Username and Password.

3. Chose the Employee under ‘Employees’ on the home page or search for them in the search bar.

My Favorites

Recent Payrolls

payroll Description Pay Date

My Support Team

Director of Operations
Lauren Jones

((479)) 474-7752
Lauren@myhrpros.com

Benefits Support Services
Upgrade Benefits Services

(479) 474-7752
upgradeservices@myhrpros.com

Client Advocate
Alicia Coombes
(479) 474-7752
alicia@myhrpros.com
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Ext Work

lohnson, Kim
Smith I, John
Test, Demo
Test, Joshua
Test, Liam
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132
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479-474-7752
479-474-7752
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Enhanced HR Support Services
Upgrade to Enhanced HR Service
(479) 474-7752
upgradeservices@myhrpros.cam

Occupational Safety Support Servic:
Upgrade Risk Services

(478) 474-7752
upgradeservices@myhrpros.com

Upgrade to W/C Services
Upgrade to W/C Services

(479) 474-7752
upgradesarvices@myhrpros.com

Mobile Work Email

479-474-7764 ismith@myhrpros.com

479-474-7776

4.

From the Action Bar, select ‘Payroll Vouchers’.

HR / Change / Employee Details

Client: (000100) Dashboard Demonstration

John S Smith Il Name Personal Address Work Pay Tax Deposit sk
Emalovee B40562 <
Name & Contact
Last Name Smith 111 Work Phene
First Name John Work Email
Middle Name 5 EP Username demaclient nreliment
Preferred First Name e
Hickname
nding
1 exible Spending ry
Employment
Employment Status ACTIVE Status Type Change Employer Demo Employer
Status Date 10/15/2021 Employer Start Date 2/21/20
Employment Type FULL TIME Last Hire Date 10/18/2021
Type Date Griginal Hire Date /2019
Position Position Change
Position EED Code EXEC
FLSA Exempt
W/C Class MA.8810 CLERICAL
e | [aer)

Veusher Number

outher Status
Voucher Type
Eayroi Number 201724

vear End Date

Company: (000700) Demo Chient

Deductions Benefits

Name or

Depariment

Total Cash Payments (=)




Click on ‘Reprint Check Stub’. Depending on the browser, another window may populate with the
check stub. The screen should give you an option to download or print.

Fayroll | View [ Employee Voucher Banking
Employee Voucher Woucher Pay

Voucher Mumber DO0234 Emgloyes Calel Mermand
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