
Employee Self Service: Updating Tax Information 
 

1. Go to www.myHRprofessionals.com  
2. Click on “Login” and under User Login select “My HR Dashboard Employee Self Service 

(ESS) Portal” 
 

3. Enter the Username and Password you created. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Click the blue “Log In” button and now you are successfully logged in for Employee Self 

Service! 
 
 
 
 

3. Enter the Username and 
Password you created. 
If you are a new user, please 
request the self-service 
directions so you can register 
as a user.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Update Federal Tax (if Applicable): 

Filing Status, Allowances, Additional Withholding  
Update State Tax (if Applicable): 

Filing Status, Allowances, Additional Withholding 
 
 

5. On the left-hand side of the 
screen, select “Taxes” and 
then “Tax Withholding”  


