My HR Dashboard — How to Run the Deduction Register Report to pull deduction codes

1. Go to www.myhrprofessionals.com
2. Click on “Login” and under User Login select “My HR Dashboard Admin”
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3. Login with your Username and Password.
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My Favorites My Support Team

Human Resources
Tameny Barthal
tammy@spmihr.com

Payroll Manager
Sharriz Bates

(479) 474-7752
sherrie@spmihr.com

Benefits Risk Management
Daniela Romero Jon woodham
danisla@spmihr.com jon@spmihr.com

Client Advocate
Dianna Lyor-iagner
(479) 208-2048

ianna@spmihr.com

Recent Payrolls My Employees
Payroll Description Pay Date Employee Name Ext Work. Mobile Work Email
201729 201729 - 06/30/2017 Doe L John
201727 201727 - 06/23/2017 Doe, Jane
201724 - 06-05-17 B 06/09/2017 Doe, Jonathan
Reverse Voucher Number 000200 05/26/2017 Fitzgerald, Michael
201723 - 05-26-17 B 05/26/2017 Hernandez, Caleb
Maria, Hernandez
Penn, John 555-555-5555 Werk@email.com

Smith, John
Test, Jov
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4. Click on the paper icon next to the star icon then select “Deduction Register Report”

Absence Codes Report

MY COMPANY
e
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MY EMPLOYEES

Employee Name Report
Employee New Hire Report

MY PAYROLLS

Employee ACH Direct Deposit Report
Employee Loans Report

My Fa Absence Codes Report Employee PTO Detail Report Employee Voucher Report
payR, Course Codes Report Employee Property Report Employee with Status as of Date Report
Time: Division Codes Report Employee Ranked Service Report FLSA Classification Analysis Report
Location Codes Report Employee Retirement Loans Report FLSA Exempt Compensation Repart
Material Codes Report Employee Skills Repart Gross-To-Net Register Report
Mileage Codes Report Employee Supervisor Report Labor Distribution Report
Union Codes Report Employee Terminations Report Overtime Report
HR | Report Employee Test Results Report Paid To Date Pay Register Report
Benefits Billing Detail Report PTO Hours Taken Report Pay Code Detail Report
Emergency Contact Report PYTD Retirement Contribution Summary Pay Code Summary Report
Employee Address Report Ranked Salary Report Pay Period PTO Report
employee Age Report Retirement Matching Percent Repart Payroll Allocation Report
Employee Anniversary Report Reviews Due By Month Report Payroll Check Journal Repart
Employee Birthday Report Salary As Of Report Payroll Cost Report
= Employee Census Report Statistics by Position Report Payroll Disbursement Report
Recer Employee Change Report Payroll | Report Payroll Register Report
payrol | CTPlovee Contact Information Report Calculate Checks Report Payroll Register Report (Legacy)
20171, Employee Department Report Certified Payroll XML Download Report Time Sheet Report
20171, Employee Dependents Report Client Check Register Report WH347 Report
iggt Employee Elections Report Deduction Code Detail Report
o7 Employee Event Codes Report PBe Summary Report
20177  Employee ID Report Deduction Register Report
20178  Employee Master Report " O Report
Y0024
20176
20175 F0175 - 10-13-17 Weakly Dozer, Mason F75.637.4187
20174 20174 - 10-06-17 Weekly 10/06/2017 Dunning, Douglas 479-637-4182
Funk, Jesse 473-637-4182
Hale, Kevin 479-637-4182
Hill, Douglas 479-637-4182
Hutchens. Jerry 473-637-4182
View all >>

Choose a payroll number from the “Payroll Number” or click on the box to enter date range.
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Sort Parameters
Primary Sort
Secondary Sart
Tertiary Sort

Sort on Sort Param

Benefits Only

Choose the deduction code from the “Deduction Codes” list, then click on “Accept”.
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Detail Sort
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Page Break an Primary Sort
Suppress Pay Group in Header
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7. Click on run.

Detail Filters

+ Deduction Codes
> x C401K

+ Benefit Plans
> x

Sort on Sort Parameters Descriptions
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Deduct Co; Description

401K Loan Payment

2 [J401kcu 401K PreTax Catch-Up
3 [J401k 401K PreTax Contribution
4 [J401kr 401K ROTH

s []401KCR 401K ROTH Catch-Up
6 []4038

7 []403Bu 403B Catch-Up

8 [Jabv ADVANCE

9 [J CANNUITY ANNUITY

10 [] CANNUITY125 ANNUITY

11 []Acc Accident AfterTax

12 []Accies Accident PreTax

Advance
afterTax Insurance
BANK CHARGES INCURRED

16 [ CPHONE CELL PHONE PURCHASE

17 [ C401KL CLIENT 401k Loan Payment
18 [F cao1k CLIENT 401k PreTax

19 [ canikcu CLIENT 401k PreTax Catch-Up
20 [ C401KR CLIENT 401k ROTH

CLIENT 401k ROTH Catch-Up
CLIENT 403b Catch-Up

23 D C4038 CLIENT 403b Contributions
24 [] c403BL CLIENT 403b Loan Payment
25 [] cLapv CLIENT ADVANCE

26 []cauto CLIENT AUTO DEDUCTICH

27 [ cMEMBER
28 [ cscHooL
29 [ COLLEGE
30 [ cPouTIcAL

CLIENT PAID MEMBERSHIP
CLIENT SCHOOL TUITION
COLLEGE FUND

CREDIT POLITICAL ACTION

Deduction Descriptions
CLIENT 401k PreTax -

Plan Descriptions
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Type Deduction Type Desc

KL Retirement Plan Loan Payment

KC  Catch-Up Retirement Contribution
K Pre-Tax Retirement Contribution
KR Roth 401(k) Contribution

Rath 401(k) Catch-Up Contribution
K Pre-Tax Retirement Contribution
KC  Catch-Up Retirement Contribution
W Voluntary

W Voluntary

W Voluntary

P Post Tax Benefit
€ Section 125 Plan
W Voluntary

P Post Tax Benefit

¥ Voluntary

W Voluntary

KL Retirement Plan Loan Payment

¥ Pre-Tax Retirement Contribution
KC  Catch-Up Retirement Contribution
KR Roth 401(k) Contribution

Roth 401(K) Catch-Up Contribution
KC  Catch-Up Retirement Contribution

K Pre-Tax Retirement Contribution
KL  Retirement Plan Loan Payment
L Employee Loan Payment
¥ Voluntary
¥ Voluntary
¥ Voluntary
v Voluntary
v Voluntary
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Completed page [ dlota  Idd b Dl search Sesrchnext  Actions | Repu18217-100f actions ¥
; Deduction Register
' | Payroll # 201712 | Pay Date 11/17/2017 | Pay Group: Weekly 11/05/17 to 11/11/17
Sorted by Employee Name | Deduction Code C401K
/ 4 My HR Professionals ¥ ey, '
EmpID Employee Name Ded Code Benefit Plan EE Amt ER Amt Total Amt valh\% Nonlh\& Check
U i
wot08s caotk 16027 0.0 16027 0.00 0.00 S22
Totals: Employee : MO1069 160.27 0.00 160.27 0.00 0.00 Employee Count:1
101085 caotk 14654 0.00 146,54 0.0 0.00 s2a1
Totals: Employee : 101065 146,54 0.00 146.54 .00 .00 Employee Count:1




