My HR Dashboard — How to Retrieve Journal Entries

1. Go to www.myhrprofessionals.com
2. Click on “Login” and under User Login select “My HR Dashboard Admin”
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3. Login with your Username and Password.
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My Favorites My Support Team |

& Payroll Manager Human Resources

Sharriz Bates Tameny Barthal
(478) 474-7752 tammy@spmihr.com
sherrie@spmihr.com

Benefits Risk Management

Daniela Remere. Jon woedham
danisla@spmihr.com jon@spmihr.com

Client Advocate

Dianna Lyon-iagner

(478) 203-2043

ianna@sprihr.com

Recent Payrolls My Employees
Payroll Description Pay Date Employee Name Ext Work: Mobile Work Email
201729 201729 - 06/30/2017 Doe L, John
201727 201727 - 06/23/2017 Doe, Jane
201724 201724 - 06-05-17 B 06/09/2017 Doe, Jonathan
V000212 Reverse Voucher Number 000200 05/26/2017 Fitzaerald, Michael
201723 201723 - 05-26-17B 05/26/2017 Hernandez, Caleb
Maria, Hernandez
Penn, John 555-555-5555 Work@email.com
Smith 11, John
Smith, Jenny
Smith, John
Test, Joy



http://www.myhrprofessionals.com/


4. Click on the payroll number:
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Company / Dashboard / Home

My Favorites

Recent Payrolls

Company: (000100) Demo Client

My Support Team
Payroll Manager
Sherrie Bates
(479) 474-7752
sherris@spmihr.com

Benefits

Daniela Romero

(479) 474-7752
dzniela@myhrores.com

Client Advacate
Dianna Lyon-Wagner
(479) 208-2048
diznna@myhrpros.com

My Employees

T Description Pay Date Employes Name Ext
201729 - 06/30/2017 Doe [, John
Doe, Jane
Fitzgerald, Michael
Maria, Hernandez
Benn, John
Smith II. John
Smith, Jenny
Smith, John
Test, Joy
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5. Click on the blue icon report for “Peachtree Client Accounting File”:
Payroll Reports
Payroll Number 201727
Date Report Title Class User Id User Name Job
11/07/2017 17:42:35 Benefits Billing Report Report checkprinter Check Printer B @
11/07/2017 35 Cost Allocation Report - Summary Report checkprinter Check Printer 9758 B @
11/07/2017 35 Fax Back Report Report checkprinter Check Printer 9793 B @
11/07/2017 35 Gross-To-Net Report Payroll Report checkprinter Check Printer 975« B @
11/07/2017 35 Payrall Allocation Report Payrall Report checkprinter Check Printer 9757 "
11/07/2017 35 Payroll Check Journal Report checkprinter Check Printer a7ss B @
11/07/2017 17:42:35 PrismHR Client Invoice [DEFAULT based on ] Invoice checkprinter Check Printer 9792 B
- - - -
In,’o?/zm? 16:42:50 Peachtree Client Accounting File Report cavellino  Christine Avellino o nKe

6. Another window will populate with your .CSV.

Journal Entry 000388 201727 (1).C5V - Excel
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110917 000398.201727.004299 000398.201727.004299 4 Admin Fees 20
110917 000398.201727.004299 000398.201727.004299 4 Cash -1366.79
110917 000398.201727.004299 000398.201727.004299 4 Gross Wages 1260
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