My HR Dashboard — Employee PTO Detail Report

My HR Dashboard Admin: https://spm.prismhr.com/spm/dbweb.asp?dbcgm=1

Login with your username and password.

Click on the “Paper” icon.
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My Favorites My Support Team

Payroll Payroll Manager
Dianna Lyon-Wagner Sherrie Bates
(479) 208-2048 (Cell) (479) 474-7752

diannagmyhrpros.com shermie@myhrpros.com

Benefits Manager | Risk Management Manager
Vanessa Perkins Thomas Wazelle Jr
(479) 474-7752 (479) 474-7752

vanessa@myhrpros.com Tom@myhrpros.com

Client Resource Manager
Kia Yang
Cell: (479) 883-8833

Kia@myhepros.com

Recent Payrolls My Employess
Payroll Description Pay Data Employee Name Ext iork Mobile Work Email
201735 11-03-17 B 11/03/2017 Doe, Jana receptionist@myhrpros.com
Eitzgerald, Michaal dianna@myhrpros.com
Kitty, Hello dianna@myhrprofessionals.com
Bann, John 555-555-5555 work@email.com
Smith 1L John
Smith, Janny
Smith John
Stavens, John
Test Joy
PrismHit Privacy Version 1.9.1.4

Click on “Employee PTO Detail Report”.
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https://spm.prismhr.com/spm/dbweb.asp?dbcgm=1


Click “Employee Status”
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PrismHR. Privacy Version 1.9.1.4

Select “Employee Status Code” and click “Accept”
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Under “Report Type”, select “PTO Absence Summary Report” and click “Run”
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PTO Absence Summary Report with Accrual Level

PTG Absence Summary Repart with Accrual Level by Location
FTO Absence Summary Report with Buyback

PTO Absence Summary Report with Buyback by Departmant
PTO Absence Summary Report with Buyback by Location

FTO Absence Summary Report with Buyback by Pay Group
FTO YTD Absence Report by Hours Used

BTO Payroll Equivalent Repart For Currant Year

PTO Payroll Equivalent Report For Previous Year

PrismHR Privacy Version 1.9.1.4

Your Employee PTO Detail Report will be generated
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Active Employees With Status A
Emplayee Employee Name Accrued Thru  Year End Plan Description Carryover Accrued Used Available  Register
Date Type
C00003  DOE JANE C 11/02/2017  04/24/2018  PAID TIME OFF 0.00 48.23 8.00 4023 PTO
DOE JANE C 11/02/2017 04/24/2018 VACATION 0.00 0.00 0.00 0.00 VAC
H00008  FITZGERALD MICHAEL D 11/02/2017  04/06/2018  PAID TIME OFF 0.00 48,02 0.00 48.02  PTO
FITZGERALD MICHAEL D 11/02/2017  04/06/2018  VACATION 0.00 0.00 0.00 0.00 VAC
AOODOI  SMITH JOMN 11/02/2017  01/31/2018  PAID TIME OFF 8.7 s8.25 40.00 52 PTO
SMITH JOHN 11/02/2017  01/31/2018  VACATION 0.00 40.00 24.00 16.00  VAC
Grand Total 8.27 195.50 72.00 131.77
Total Number of Employees: 3

*Please contact My HR Professionals if there are any adjustments needed*



